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Installing and Opening the iPad App

1 Tap the App Store icon on your iPad’s Home Screen. S EUGEM

® @

2 Inthe Search field, enter the keywords Diligent Boardbooks.

3 Alist of results will automatically appear. Tap Diligent Boardbooks when it
appears in this list.

App, Store i Calendar « . Reminders

4 Tap the Get button. The button will change to a green Install button. Tap it again.
If you have associated your Apple ID with your iPad, the App Store may prompt
you for a password, and then install the iPad App. Otherwise, it will ask you to

sign in with or create a new Apple ID before installation. iPad = 10:06 AM 4 100% w-
iPad Only> Any Price~ All Categories By Relevance~ All Ages~ = Q diligent bo... Co
Note: If you do not have an Apple ID and create a new one at this point, you may have to
start the Diligent Boards iPad App installation process over again. Diligent Suggestions
. Boardbooks oﬂ
. , . > M Diligent diligent boardbooks
Press the Home button below the iPad’s screen to exit the App Store.

(2]

5 After installation, the Boardbooks App icon will appear. Tap this icon to open the
App.

App, Store. ; . Calendar . Reminders

“Boardbooks .  Settings
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Installing and Opening the iPad App - Continued

6 The first time you launch the App, you will need to enter your board’s Diligent
Boards site name. Tap on the address field and enter:

utoronto

Tap Continue to proceed to the Log On screen.

7 Enter the username and the case-sensitive password with which you have been
provided. Tap Log On.

Note: If you get a notice that your account has not been authorized, call the number
listed in the notification.

8 A Security Questions Alert window may appear. Tap Please Select A Question
everywhere it appears to choose your security questions, then tap below them to
respond. Tap Save when finished. You can also tap Cancel to select and answer
these questions later.

Note: These security questions are used for identification purposes, and are required in
the event of a password reset. The Security Questions Alert window will appear every
time you log on until you select and respond to all questions.

WELCOME TO
Diligent
Boards

Rolea 2001

Tap on the 'Address' field bar below, a! your
personal address that you have been provided. When
completed tap the continue button.

o https://go.boardbooks.com/

elp Internationally Call: +1

Sign In

WELCOME TO
Diligent
Boards

[ Board Member

For Help In

Cancel Security Questions Alert

Save

Our records indicate that you have 2 security questions that have not been
created. To better assist you in the event of a password reset, we need to
collect this information so that we can verify your identity. Please take the time

now to create and answer all the questions below.

Select and answer the following questions:

Answers must be at least 5 characters long excluding spaces and non-

alphanumeric characters.

ojy’ease Select A Question

Please Select A Question
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Selecting and Managing Books

The bookshelf list view displays all of your board’s current meeting
books. From here you can select a book to read, or update a book to
its latest version with one tap.

1 Afterlogging on, you will be taken to the bookshelf list view. All of your upcoming
and recent meeting books are available in this view.

Note: If you sit on multiple boards, you may be asked to select a board instead. Tap one
of your boards to enter the bookshelf list view for that board.

Tap Sync Book to download that book to your iPad. Books that have never been
synced are grayed out and must be synced to be viewed.

Not Synced ] Synced

2 If your administrator has created an alert message, it will pop up when you log on.
To make it reappear at any time, tap the Bell icon.

3 Tap any book’s icon to begin reading it. You can read a book while it syncs in the
background.

4 Tap the View Agenda icon to go directly to that book’s agenda page.

5 The Diligent Boards iPad App will automatically check for updated versions of
your books when you log on. Tap Sync Book to download these changes.

|
New Book m'g Updated Book

Note: Once a book is synced, it can be read with or without an Internet connection. New
and updated books will not appear until a connection is restored.

6 Tap the Search icon to reveal the search screen. From this screen, you can search
for any word or phrase in a variety of board resource locations.

7 For additional sync options, tap the Sync icon in the top menu bar. From this
menu, you can Check For Updates or Sync All Updates.
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Reading and Navigating a Book

The page view displays all your book content and includes features
for an optimal book reading and navigation experience. To get to the
page view, tap any book in the bookshelf list view.

1 Toturn pages, tap the left or right sides of the screen, or swipe left or right
anywhere on the page.

2 Tap in the middle of the screen to show or hide the top and bottom menu bars.

3 Tap the Navigation Panel icon to view a list of sections in the book. Tap a
section in this list to move to the first page of that section. Tap the Navigation
Panel icon again to hide the list.

4 Tap the Agenda icon to open the book’s agenda. Tap the icon again to return to
the last page that was viewed in the book.

5 Tap and slide your finger on the page slider to scroll through the book.

6 Tap the page number icon to display the keyboard and a field in which a specific

page number can be entered. Tap Go on the keyboard to go to the entered page.

7 Tap the Print and Email icon to print or email the book currently being viewed.
The book can be printed and emailed in whole or in part.

Note: Print and Email functionality is optional. If this icon does not appear, it has been
disabled by your site’s Administrator.

8 Tapping on a link will take you to a different section of your board site.

9 After you've tapped a link, the Link History button will appear. Tap this button to
go back to the page that contained the link, or tap and hold the button to see a
list of all the page links you’ve tapped while reading the book.

10 Links may also open other apps, such as Maps, Safari and Email. Links to other
apps will not appear in Link History.

11 Tap the Books button to return to the bookshelf list view.
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Tab 2: Approval of Minutes R4

ABC COMPANY
XYZ HOLDINGS, LIMITED
AMAJOR FINANCIAL COMPANY, INC.

(Hereinafter referred to individually as a "Group,” and
collectively as the "Groups”)

MINUTES OF THE GATHERING OF THE
BOARDS OF DIRECTORS OF THE GROUP
HELD ON December 1, 2019

Pursuant to notice duly given by the Secretary of the Groups, a gathering of

{ Directors of the Groups.
was held on December 1%, 2019, On December 1 the meeting was held at the off a5, Tne

FURTHER RESOLVED, "The major portion of concrete was mixed by machine at a cost of 66 cts. per yard, including
whecling to place, coal and running of mixing machine, wages being $1.50 per day of 8 hrs, Stone was delivered

alongside of m ws upon the platform, and after mixi
ramming concr Setting forms in invert cost p
per cu. yd. Cost of s Lu...grmm and centers includes placing <toel metal. Each lineal foot of 9% . sewer contained 1 cu
yd. of conerete, although the scction only calls for 0.94 cv e excess was usually wasted hv Isllmg over sides of

forms or being made 100 thick at crown.

FURTHER RESOLVED, The greater cost of the columns forms over the girders and top was due to the fact that the
columns forms were handled almost exclusively by the carpenters, and also in setting them great care and much time had
5 e 1 i plach &5 line. Thio o of e o i 1 i o i s o remd ot ot

e forms had to be
as the conerete
done on the top, and the

ze ns for top and girders than
on the sides. The props were nearly all put in place by laborers. The extra cost of tearing down the forms for the top was
due to the fact that the lumber all had to be handled one piece at a time through a small manhole in the top, and carried
about 150 fi. to be piled.

undemeath i, he ares covered on he forms heing about 2,200 5g. . as com
set plurb and keptso. The framing was done ahead, but nearly half

There being no other business, upon a motion duly made and seconded, the meeting was adjourned
at 4:00 p.m., Mountain Time.
Mark Taylor
President and Owner

6:17 PM % 80% .
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December 22", 2019
The Hotel
Chicago, IL

o BOARD OF DIRECTOR’S MEETING o

AGENDA

December 22,2019

9:30am - 10.00am
CALL TO ORDER Mr. Tayior

10:00am - 11:00am
1. Updates on Business Procedure Mr. Johnson

11:00am - 1:30pm
oty Updates and Additons Ms. Brown

1:30pm - 2:30pm
L. Individual Committee Presentations. Mr. Stevens

C. Marketing

2:30pm - 3:15pm
V. Motions and New Business Mrs. Smith
A New Product Investments
B. Procedural Motions

spm_s00m
V- New Offic Digtal Walkhrough Mr. Johnson
8 Shanghai
500 5:300m
V. Mesting Summary and Close M. Collins
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Creating Annotations

Markup Mode contains several options for easily adding your own
annotations to a page, including a pen, highlighter, sticky notes and
bookmarks.

1 Tap the Markup Mode icon to open the markup toolbar.

Note: Markup Mode is optional. If this icon does not appear, it has been disabled by your
site’s Administrator.

2 Tap the Highlighter or Pen button to draw markups on the page. Tap the ink
drops by each button to change their respective colors, or the line thickness of
the pen.

3 Tap the Navigate button to turn pages and zoom normally, without marking up
the page.

4 Tap the Erase button to remove any pen marks or highlights. Tap any mark to
erase it. This action cannot be undone.

5 Tap the Sticky Note button to create a sticky note on the page. Use the iPad
keyboard to enter text. Tap Save to keep the note, or tap Cancel to delete it.

6 Saved sticky notes appear in the upper-right hand corner. Tap on a sticky note
icon to view or edit it. Press and hold a sticky note icon to move it to another
location on the page.

7 Tap the Bookmark button to create a bookmark on the current page. This can
also be done out of Markup Mode by tapping the upper-right hand corner of a
document at any time.

8 Tap the Delete button for a menu of options to remove all page annotations,
markups only or all book annotations.

9 Tap Done to exit out of Markup Mode.

10 To view and manage all of your annotations, tap the Annotations button in the
Navigation Panel.
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ABC COMPANY
XYZ HOLDINGS, LIMITED &
A MAJOR FINANCIAL COMPANY, INC.

(Hereinafter referred to individually as a "Group," and e
collectively as the "Groups")

MINUTES OF THE GATHERING OF THE
BOARDS OF DIRECTORS OF THE GROUP
HELD ON December 1%, 2019

Pursuant to notice duly given by the Secretary of the Groups, a gathering of the Boards of Directors of the Groups
was held on D ber 1*,2019. On D ber 1% the meeting was held at the offices of XYZ Holdings, Inc.
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Show Annotations )
() ABC COMPANY

¥ XYZ HOLDINGS, LIMITED
Tab 2: Approval of Minutes A MAJOR FINANCIAL COMPANY, INC,

Tab Notes (Hercinafter referred to individually as a "Group,” and
collectively as the "Groups”

2.1: Board Minutes MINUTES OF THE GATHERING OF THE. -
BOARDS OF DIRECTORS OF THE GROUP
Page 2 Y4 HELD ON December 1, 2019

S : Pursuant to notice duly given by the Secretary of the Groups, a gathering of the Boards of Directors of the Groups
Confirm highlighted items was held on December 1*, 2019, On Décember 17 the meeting was held at the offices of XYZ Holdings, Inc.

15 that date correct?. VED, "The major portion of concrete was mixed by machine at a cost of 66 cts. per yard, including
R & ind running of mixing machine, wages being $1.50 per day of 8 hrs, Stone was delivered
" all material had to be wheeled in barrows upon the platform, and afier mixing. Placing and
Tab 3: New Business ost. Per cu, yd., additional. Setting forms in invert cost per cu. yd., seiting centers.
ns and centers includes placing steel metal. Each lineal foot of 9% fi. sewer contained 1 cu.
Page 6 yd. of concrete, although the section only calls for 0.94 cu. yd. The excess was usually wasted by falling over sides of
forms or being made too thick at crown.

Tab 4: Committee Reports FURTHER RESOLVED, The greater cost of the columns forms over the girders and top was due to the fact that the

columns forms were handled almost exclusively by the carpenters, and also in setting them great care and much time had
Tab Notes 10 be used to get them plumb and in line. The cost of the forms for the sides was about twice as great as that for the top
and girders. The reasons for this are evident. The walls had forms on both sides, while the top needed forming only
4.2: Compliance Report undemeath it, the area covered on the forms being about 2,200 sq. f. as compared to 1,000 sq. ft. The side forms had to be
set plumb and kept so. The framing was done ahead, but nearly half of the lumber in the sides was crected as the conerete.
was being put in place. The forms for the top were all put in place before any concreting was done on the top, and the
Page 16 / carpenters discharged. A mueh larger per cent. of common labor could be used in placing forms for top and girders than
on the sides. The props were nearly all put in place by laborers. The extra cost of tearing down the forms for the top was
due to the fact that the lumber all had to be handled one piece at a time through a small manhole in the top, and carried
about 150 ft. to be piled.

A Are we understating 2008 here? Con

Nice work, SteelHull team! This is ext. . ‘There being no other business, upon a motion duly made and seconded, the meeting was adjourned
at 4:00 p.m., Mountain Time.
Tab 5: Financial Reporting Progress
Mark Taylor
Tab Notes President and Owner

I 2/85
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Contacts

The contacts section contains a list of all of your board contacts.

1 Tap the Contacts button. A list of contacts will be displayed.
2 Tap any contact in the list to display their detailed information.

3 Multiple sort and search options are available in the upper-left hand corner. From
here you can search by typing a name, filter by committee, or display only Board
or Company contacts.

4 Tap a contact’s email address to email them. A window for composing the email
will appear.

5 Tap the Envelope icon to email everyone on the selected committee.

Note: Diligent Boards uses the iPad’s built-in email App. This App must be set up in order
to use email in the Diligent Boards iPad App.

Note: Email functionality is optional and may be disabled by your Administrator.

6 Tap your own name in the list to view and edit your contact details. To edit, tap
the Edit button. You can then tap most displayed details to edit them directly,
including your photo.

iPad =

A All Committees e ‘ Edit

i

Email
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CONFIDENTIAL - Diligent Boards for iPad — QUICKSTART Guide v2.0.0

] —

4:52PM 91% -

Demo - Board 1 [+ I -]

Patricia Brown

Patricia Brown

pbrown@email.com

1385 Broadway
New York, NY 10018

212-555-0106

Assistant: Monica Jameson
mjameson@email.com
212-565-0109

— - o
ES| A
Resource Center Calendar Questionnaires.
4:52 PM 91% -
Demo - Board 1 [+ I - 3

Patricia Brown

Patricia Brown

pbrown@email.com o

1385 Broadway
New York, NY 10018

212-555-0106

Assistant: Monica Jameson
mjameson@email.com
212-555-0109

v
4 B
it s S

7



Calendar

The calendar lets you view all of your board’s meetings and events in aaapm o5 w0
] ] ) o Demo - Board 1 [ B - )

a single, centralized location. 0 ar For All Cammitise O xxm - o
< April 2014 >

1 Tap the Calendar button. A list of events will be displayed.

2 Tap Month, Year or Events to change how your calendar items are displayed.

3 While in the Event or Month view, tap any event to get detailed information about
that event.

4 Tap the meeting group filter icon to view only events specific to a board or
committee.

22 23 Today. 25

e r—

Executive Committee Me... Technology Meeting |

Note: Times in the calendar are synced to the iPad’s clock, and will update automatically
when you travel to different time zones.

HIDE

w o

Current Books Archived Books Resource Center Contacts Questionnaires
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Resource Center

The Resource Center gives you access to a library of your board’s
reference and governance materials.

1 Tap the Resource Center button. A list of folders containing reference materials
will appear.

2 Tap Sync to download that folder’s contents to your iPad. A green folder icon
indicates it cannot be downloaded for offline viewing.

3 Tap a folder to view its contents.
4 Tap any document in a folder to preview that document.

5 Tap the Search icon to reveal the search screen, where you can search for any
word or phrase in the Resource Center.

6 Tap a document’s preview to open that document for reading. To return to the
Resource Center while reading a document, tap the Documents button.

7 Tap the Back button to return to the previous folder level.
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Diligent Boards Global 24/7 Support

Americas
+1 973 299 8300

Brazil
0800 020 1536

United States and Canada
1866 262 7326

Asia Pacific
+65 3158 2545

Australia
1800 106 454

Hong Kong
+852 3018 4025

India
000 800 100 4166

New Zealand
0800 345 443

Singapore
+65 3158 2545

Europe, Middle East and Africa
+44 800 234 6580

France
0800 913810

Germany
+49 69 967 59350

Israel
1809 315632

South Africa
0800982 325

Diligent Global Headquarters

1385 Broadway, 19th Floor
New York, NY 10018
Phone: + 1212 741 8181

If you encounter difficulty or have additional questions, please
contact Diligent Boards 24/7 support for your region.

All calls will be answered in English. If assistance in another
supported language is required, the call may be transferred to
another Support Representative.

Diligent is a trademark of Diligent Corporation, registered in the United States. Third-party
marks are the property of their respective owners. All rights reserved. © 2015 Diligent
Corporation.
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